UKRC 2010
	Exhibitor Checklist


Please ensure that you follow the guide below.  Compulsory forms are marked in bold.
All forms are available to download online at www.ukrc.org/page/26/exhibitors-service-centre.htm 
	 Deadline:
	Tick
	Form:
	Return to:

	Deadline Passed
	(
	Free Website and Editorial Entry
	Exhibition Organisers

	ASAP

	(

	Planning Permission (stands over 4m)

	Exhibition Organisers

	26 March 2010
	(
(

	Website / Congress Guide Advertising
Electrical Planning Form

	Publishing Events
Electrotechnik UK Ltd 

	23 April 2010

	(
(
(
(
(
(
	Access Requirements 

Risk Assessment 
Health and Safety 

Contractor Wristbands
VIP / Hospitality Boxes 

Delegate Bag Inserts

	Exhibition Organisers

	5 May 2010
	(
(
(
(

	Electrical Order Form 
Standfitting Extras 

Carpet Order Form
Stand specification / Name-board Form
	Electrotechnik UK Ltd 

	5 May 2010
	(
	Furniture Order Form 

	Europa International


	21 May 2010
	(
	Exhibition Handling & Freight

	LCE UK Ltd



Other items:

(
Stand Personnel Badges (online)

( 
Rigging

( 
Internet




( 
AV Requirements
( 
Visitor Data Capture



( 
Catering

( 
Insurance





